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I. O61mue nosoxkeHus

1. [Honoxenne 06 apxuBe MOY «COIL Ne 49y pa3zpaboTaHo B COOTBETCTBHH C
TunoBbIM mMOJOXEHHEM 00 apXuBe OpraHU3alUU, YTBEPKICHHBIM MPUKA30M
PocapxuBa ot 11.04.2018 No 42.

2. Apxup MOV «COII Ne 49y (manee — ApxuB 00pa3oBaTEIbHON
OpraHu3allii) BBICTYNMAET HWCTOYHUKOM KOMIUIEKTOBAaHUS TOCYJapCTBEHHBIX,
MYHULHANAIBHBIX apPXUBOB.

3. ApxuB coO3maeTcsi Ha @paBax CTPYKTYpPHOrO  IOJpa3/elICHUs,
OCYILIECTBJISIOIIETO XPAaHEHHWE, KOMIUIEKTOBAaHME, Y4Y€T U  HCIIOJIb30BaHUE
JTOKyMeHTOB ApxuBHOTO (GoHaa Poccuiickoit denepalnu, 10KyMEHTOB BPEMEHHBIX
(cBpimie 10 7€T) CPOKOB XpaHEHHsS, B TOM 4YHUCJIE IO JHUYHOMY COCTaBy,
00pa30BaBIIMXCS B AEATEIbHOCTU OPraHU3AlMU, a TAK)XKE MOATOTOBKY JIOKYMEHTOB
K IepeJade Ha IOCTOSHHOE XpaHEHHWE B TOCYJIAapCTBEHHBIN (MYHHIIMITATBHBIN)
apXyB, HCTOYHHKOM KOMIUIEKTOBAaHUS KOTOPOIO BBICTYMAET 0Opa3oBaTesibHAs
OpraHu3alus.

4. ApXuB B CBOEU JEATEIBHOCTH PYKOBOACTBYETCsS DenepanbHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O06 apxuBHoM jpene B Poccuiickoit Penepauuny,
®denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06 obpa3oBanuu B Poccuiickoit
Qenepauun», HWHBIMM  HOPMATHBHBIMHU  NIPaBOBBIMH  akTaMu  Poccuiickoit
Oenepanuu, cyobekta Poccuiickoit ®denepanuu B cdepe apXUBHOTO Jelia U
JIEJIOIIPOU3BOCTBA, YCTaBOM, JIOKAJIBHBIMA HOPMATHBHBIMM AKTaMU W IPHUKA3aAMU
o0Opa30BaTeNbHON OpraHN3alui, HACTOSIIIIUM MOJIOKEHHUEM.

I1. CocTaB 10KYMeHTOB ApXuBa 00pa30BaTeIbHOH OPraHU3aALUN

5. ApxuB 00pa30BaTeIbLHON OPraHU3aIuU XPAHUT:

a) TOKyMEHTHI TTIOCTOSTHHOTO YW BpeMEHHBIX (CBbImIe 10 JIeT) CPOKOB XpaHEHHS,
B TOM YHCJI€ JOKYMEHTHI 1O JINYHOMY COCTaBy, 0Opa3oBaBIIMECS B JEATEIbHOCTH
MOV «COLII Ne 49y ;

0) JOKYMEHTBHI MOCTOSSHHOTO XPaHEHWs U JAOKYMEHTBHI MO JIMYHOMY COCTaBY
(donma(oB) opraHU3alUK-MPEAIIECTBEHHUKOB (TIPU UX HAIUYUN);

B) apXUBHbIE (DOHIbI TUYHOTO MPOUCXOXKACHHUS (IIPU UX HATTMYHH);

r) ¢poH moJib30BaHUs (apxuBa) (MIPU HATTUYUN);

1) CHPaBOYHO-IIOMCKOBBIE CPEACTBA K JIOKYMEHTAaM W YYETHbIE JOKYMEHTBI
ApxuBa 00pa30oBaTeNIbHON OpraHu3aluu.

II1. 3anauu ApxuBa 00pa30BaTeIbLHOI OPraHNU3ALNHA

6. K 3agauam ApxuBa o0pa3oBaTenbHON OPraHU3allid OTHOCATCS:

6.1. Opranuzanusi XpaHEHUs] JOKYMEHTOB, COCTaB KOTOPBIX MPEIyCMOTPEH
IIyHKTOM 5 Hacroswmero Ilonoxenus.

6.2. KommiekroBanue ApxuBa oOpa3oBaTeIbHOM OpTaHU3AIlMU JOKYMEHTAMH,
obpazoBaBmUMucs B JieaTebHOCTH MOY «COI No 49y.

6.3. VYder [JOKyMEHTOB, HaxOOJIIMXCSI HAa XPaHEHUUM B  ApXUBE
o0pa3oBaTenbHON OpraHu3aluy.

6.4. Hcnonb3oBaHHE AOKYMEHTOB, HaxXOIAIIMXCS HAa XpaHEHHUH B ApXHBE
o0pa3oBaTeNbHON OpraHu3aIuy.

6.5. IlonroroBka U cBOEBpEeMEHHas Iepeavya T0KYMEHTOB ApXUBHOTO (oHAa
Poccniickonn @enepanum  Ha MOCTOSHHOE XPAaHEHUME B  TIOCYJAPCTBEHHBIN



(MyHHLIMIIAJIBHBIN ) apXUB.

IV. ®ynknun Apxusa o0pa3oBaTebHOH OpraHu3alun

7. ApxuB o00pa3oBaTelIbHON OpraHU3allUd OCYIIECTBISACT  CIICAYIOIIHE
(GyHKIIH:

7.1. Opranu3yeTr npueM JTOKYMEHTOB IOCTOSIHHOTO W BPEMEHHBIX (CBbimie 10
JIET) CPOKOB XpaHEHHUs, B TOM YHCIE IO JUYHOMY COCTaBy, OOpa30BaBIIUXCS B
nesitenbHocTH MOY «COII Ne 49y, B COOTBETCTBUU C YTBEPKIAECHHBIM IpaduKOM.

7.2. Bener y4eT JOKYMEHTOB U ()OH/IOB, HAXOSIIUXCS HA XPAaHEHUU B ApXUBE
o0pa3oBaTenbHON OpraHu3aIuy.

7.3. IlpencraBiser B roCylapCTBEHHbIH (MYHUIIMIAIbHBIA) apXUB YUYETHBIC
cBelleHUsT 00 o0beMe M COCTaBe XpaHsAlMXcs B ApxuBe o00pa3oBaTelbHON
opraHuzaiuu TOKyMeHTOB ApxuBHOro Qonnaa Poccuiickoit ®denepanuu U Ipyrux
ApXUBHBIX JIOKYMEHTOB B COOTBETCTBHHM C MOPSAJKOM TOCYAAPCTBEHHOIO Yy4YeTa
nokyMeHToB ApxuBHoro ¢onaa Poccuiickoit @enepanuu.

7.4. CucteMaTU3UpyeT U pa3MEIIAET JOKYMEHTHI, IOCTYIIAIONINE HA XPAHECHUE
B ApXxuB 00pa3oBaTelbHONW OpraHu3aluu, 00pa3oBaBirecs B AesiTeabHocTd MOY
«COLL Ne 49y.

7.5. OcymecTBIsIET MOATOTOBKY M IIPEACTABIISCT:

a) Ha paCCMOTPEHUE U COTJIaCOBAHUE SKCIIEPTHON KOMUCCUU 00pa3oBaTEIbHON
OpraHU3allMd OIUCHU JIeNl MOCTOSIHHOTO XpaHEHUs, BpeMeHHbIX (cBbime 10 mer)
CPOKOB XpaHEHHUsI, B TOM YHUCJIE MO JUYHOMY COCTABY, a TAK)KE aKThl O BBIJICJICHUU K
YHUYTOXKEHUIO APXUBHBIX JOKYMEHTOB, HE TMOJICKANIMX XPAHEHUIO, aKThl 00
yTpaTe JOKYMEHTOB, aKThl O HEHCHPAaBUMBIX IOBPEKICHUIX APXUBHBIX
JOKYMEHTOB;

0) Ha yTBEp)KIEHHE SKCIEPTHO-NPOBEPOUYHON KOMHCCHM YHNOJHOMOYEHHOTO
opraHa HCIOJHUTEIbHOW BiacTH cyObekTa Poccuiickoit ®Depeparuu B cdepe
apXMBHOTO JIeJ1a OMUCH JIeJ] MOCTOSTHHOTO XPaHEHUS;

B) Ha coriacoBanue DIIK yrnoaHoMoueHHOr0 opraHa UCIOJHUTEIHHOM BIACTH
cyobekTa Poccuiickoit @enepanuu B cepe apXUBHOTO Jiela UK TOCYIapCTBEHHOTO
apxuBa cyobekTa Poccuiickoit depepaiuu (MyHUIUMIAIBHOTO apXuBa) B cllydae
HAJIEJIEHUs] €ro COOTBETCTBYIOLIMMHU TIOJHOMOYMSMHM ONUCH J€Jl MO JUYHOMY
COCTAaBY;

r) Ha cornacoBanue DK yrnoaHOMOUYEHHOro opraHa UCIOJIHUTEILHON BIACTU
cyowsekta Poccuiickoit deneparuu B chepe apXMBHOTO Jiea WK TOCYIapCTBEHHOTO
apxuBa cyobekTa Poccuiickoit deneparn (MyHUIIMIIATLHOTO apXWBa) B Cliydae
HAJICJICHHS] €T0 COOTBETCTBYIOIIMMHY IMOJTHOMOYHUSMHU aKThl 00 yTpaTe JOKYMEHTOB,
aKTbl O HEUCIIPABUMBIX IMOBPEKICHUSIX APXUBHBIX JTOKYMEHTOB;

1) Ha yTBepxkaeHue aupektopy MOY «COII Ne 49y onucu 1e1 HOCTOSITHHOTO
XpaHEeHUs, ONMUCH BpeMEHHBIX (cBbiie 10 JIE€T) CPOKOB XpaHEHUs, B TOM YHUCJE
OTIMCH JIeJl TI0 JUYHOMY COCTaBY, aKThl O BBIJICJICHUH K YHUUTOXXEHUIO apXHUBHBIX
JOKYMEHTOB, HE MOJJIEKAIIMX XPaHEHHUIO, aKTbl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHUCIIPABUMBIX  TOBPEXKACHUSAX  APXHMBHBIX  JIOKYMEHTOB,  yYTBEPKIECHHBIE
(cornacoBannbie) OIIK wmnm rocymapcTBeHHBIM apXuBOM cyObekTa Poccuiickoit
Oenepaui  (MyHUUUINAIBHBIM ~ apXMBOM), B  CIydae  HaJEJE€HUs  €ro
COOTBETCTBYIOIIMMU MOJTHOMOYHUSIMHU.



7.6. Opramm3yer mnepemady AOKyMEeHTOB ApxuBHoro (onma Poccuiickoit
denepanuu Ha MOCTOSHHOE XPAaHEHUE B TOCYAAPCTBEHHBIM (MYHHIIUIAIbHBIN)
apXUB.

7.7. Opranu3yeT U MPOBOJUT IKCIEPTU3Y IIEHHOCTU JIOKYMEHTOB BPEMEHHBIX
(cBbimie 10 7eT) CpoOKOB XpaHEHUs, HAXOMSIIMXCS HAa XpaHEHUU B ApXuBe
o0pa30BaTeNbHON OpraHM3aluy, B LENAX O0TOOpa JOKYMEHTOB /Jisi BKJIIOUYEHHUS B
coctaB ApxuBHoro ¢oHaa Poccuiickoit ®enepanun, a TakKe BBISIBICHHS
JIOKYMEHTOB, HE MOJICkKAIIUX JalbHEHIIEMY XpaHEHHUIO.

7.8. IlpoBoauT MepomnpusaTHS MO OOECIEUECHUIO COXPAHHOCTH JIOKYMEHTOB,
HAXOJSLIUXCS HA XpaHEHUHU B ApXHBe 00pa30BaTEIbHOM OpraHU3aIHH.

7.9. Opranuzyetr UHQOPMUPOBAHUE PYKOBOJICTBA U PAOOTHUKOB OpTraHU3ALNU
0 COCTaBE U COJIEPKaHUU JOKYMEHTOB ApXuBa 00pa30BaTelbHON OpraHu3aluu.

7.10. Wudopmupyer mosib30oBaTENe IO BOMPOCAM MECTOHAXOXKIACHUS
ApXUBHBIX JIOKYMEHTOB.

7.11. Opranusyer BblJady JOKYMEHTOB W Jed Jisi padOThl B UYUTAIBHOM
(IpOCMOTPOBOM) 3aJi€ UIIM BO BPEMEHHOE M0JIb30BAHHUE.

7.12. HcnonHseTr 3ampochl IMOJIB30BATENEH, BBIIACT APXWBHBIE KOIHUH
JIOKYMEHTOB, ApXUBHbBIC BBIMUCKUA U APXUBHBIC CIIPABKU.

7.13. Benmer yd4eT UCHOJIb30BaHUS JIOKYMEHTOB ApxuBa 00pa3oBaTEIbHOU
OpraHHu3aluH.

7.14. Co3naer dona mosib3oBaHUus ApxuBa 00pa30BaTENbHON OpraHU3aIluu U
OpraHU3yeT €ro UCIOJIb30BaHUE.

7.15. Ocy1iecTBis€T BEACHUE CIPABOYHO-TIOMCKOBBIX CPEACTB K JOKYMEHTaM
ApxuBa o0pa3oBaTeIbLHON OpraHU3aIUH.

7.16. YdactByeT B pa3pabOTKe JOKYMEHTOB IIKOJIBI 110 BOMPOCAM apPXUBHOTO
JieJ1a U JeOIPOU3BOICTBA.

7.17. Oka3pIBa€T METOAUYECKYIO TOMOUIB:

a) ciy>k0e Jenonpou3BOCTBa 00pa30BaTEIbHON OpraHU3allid B COCTABJICHUU
HOMEHKJIATYpHbI /1€, POPMHUPOBAHUU U OPOPMIICHUU JIEIT;

0) CTPYKTYpHBIM TIOApA3JEICHUSIM U pabOTHUKaAM 00pa30BaTEIbHOM
OpraHu3alMd B MOJATOTOBKE JOKYMEHTOB K IepeAadye B ApXuUB 00Opa3oBaTeIbHOU
OpraHu3aLMH.

V. IIpaBa ApxuBa 00pa3oBaTe/IbHOIl OPraHN3alUU

8. ApxuB 00pa3oBaTEIHLHON OPraHU3aI[UN UMEET MPABO:

a) npencraBisaTe aupekropy MOY «COII Ne 49» npensioxkeHus M0
COBEpUICHCTBOBAHUIO OpraHU3allud XpaHEHUs, KOMIUIEKTOBAaHUS, y4yeTa |
WCIIOJIh30BaHUS APXUBHBIX JOKYMEHTOB B ApXuBe 00pa3oBaTeIbHON OpraHU3alluu;

0) 3ampammBaTh B CTPYKTYPHBIX TMOJpa3JielieHUusx oOpa3oBaTelbHON
OpraHU3alluy CBEICHUSI, HEOOXOAUMBIE JJIsl paOOThl ApXHBa;

B) JaBaTh PEKOMEHJALMH CTPYKTYPHBIM MOJpa3/ieleHusIM 00pa3oBaTelbHON
OpraHU3alluy 1O BOMPOCaM, OTHOCSIITUMCS K KOMIIETEHIIUU APXHBa;

') UHQOPMUPOBAThH CTPYKTYPHBIE MO/Ipa3IeNIeHUs 00pa30BaTeIbHON OpraHU3alMK O
HE0OXOIUMOCTH NIEpeiayu JOKYMEHTOB B ApXUB B COOTBETCTBUU
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